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Catalog This course introduces students to the basic prind ples and techniques of

Description staffing theworkplace. Students will beintroducd to basic and
intermediate level theories and strategies utilized in staffing, planning,
recruiting, and selection. Topics covered indude job andysis,
recruitment, selection, and performance assessment.

Prerequisites Managing Human Resources (HRMG 5000)

Uponsuccessful completion of this course, the student will be able to:

1. Defing discuss, and recognize important terminology, facts,
conaepts, prindples, andytic techniques, and theoriesused in
staffing.

2. Apply appropriate terminology, facts, conagpts, prindples,
andytic techniques, and theories used in staffing when
andyzing modeately complex factud situaionsinvolving
staffing issues.

3. Develop appropriate solutionsto multifaceted staffing
problemsinvolving modeately complex factud situaions
usng appropriate facts, conacepts, prindaples, andytic
techniques, and theories from staffing.

4. Evauaethequdity of ther proposd solutionsto staffing
problems agang appropriate criteria, induding fit with
organizationd strategies and human resources management
strategies, aswell as organizationd congraints.

5. Developbasic labor forecasts usng appropriate qualitative and
quantitative techniques.

6. Create modeaately complex recruiting plansusng recruiting
concepts and andytic techniques.

7. Develop and evaluae modeately complex test bateries tha
reflect and integrate appropriate employment law, reliability,
and validity conaepts.

Course Level
Learning
Outcomes

Human Resource Selection, 6th Edition, Published 2008,by Robeat

Material i i
atenials Gatewood, Hubett S. Field, and Murray Barrick

Y our course gradewill be based onyour scores on your examindions

Gradi : 2 ) )
rading pape's, assgnments, and your contributionsto class discussions. These
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different components will be weighted as follows:
Midterm Examinaion: 30%
Find Examinaion: 30%
Assignments and Papers. 30%
Class Participaion: 10%
Thefollowing table shows the grading system for the course:

A 94-100%
A- 90-93
B+ 87-89
B 84-86
B- 80-83
C 70-79
F 69orless

Activities

Classes will indudelectures, group exercises, and discussions of videos
and short cases. Some individud exercises may be completed during
class, but mog will becompleted outsideclass. All group exercises will
be completed during class, and obvioudy cannotbe made up individudly
laterN you will simply not get credit for those missed group exercises.
For al classes other than thefirst class, you are expected to have read the
assigned chapters before class each week. Thiswill enable youto
participae in any exercises and to ask questionsaboutmaterial youdidn't
undestand.

There will beonemidterm examindaionand afind examinaion. The
examinationswill consst primarily of multiple choice questions short
ansvers, and short essay questionsor exercises. Theexaminaionswill
cove al of theassigned readings even if thematerial was not discussed
in class. Inaddition,youmay betested on information introduced in
lectures, videos or cases, butwhich isnot covered in thetextbook.

Policy Statements:

University Policies

University policies are provided in the current course catalog and course
schedules. They are also available onthe university webste. Thisclassis
govened by theuniversity@ published policies.

Academic Honesty

Theuniversity is committed to high standads of academic honesty.
Students will behdd responsble for violationsof these standads Please
refer to the university® academic honesty policies for adefinition of
academic dishonesty and potential disciplinary actionsassodated with it.

Drops and Withdrawals

Please be aware tha, should you choo to drop or withdraw from this
course, thedae onwhich you notfy theuniversity of your decision will
determinethe amountof tuition refundyou receive. Please refer to the
university policies on dropsand withdrawals (gradude catalog pages 26
and 170)to find out wha the deadlines are for dropping a course with a
full refundand for withdrawing from a course with a partial refund
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Special Services

If you have registered as a student with a doaumented disability and are
entitled to classroomor testing accommodaions please inform the
ingructor at the beginning of the course of the accommodaionsyou will
require in this class so tha these can be provided.

Disturbances

Since every student is entitled to full paticipaionin class without
interruption, disruption of class by inconsderate behavior is not
acceptable. Students are expected to treat theingructor and other students
with dignity and respect, especially in cases where adiversity of opinion
arises. Students who engagein disruptive behavior are subject to
disciplinary action, induding removd from the course.

= Thissyllabusmay berevised at thediscretion of the ingructor
withoutthe prior notification or congent of the student. The
schedule bd ow presents an approximate expectation of course
progress. Theingructor reservestheright to changetheoverall
course gradeweighting. Any changes will beannaunced in class.

= Inlinewith the university@ policy onacademic honesty, please be
advised that ingances of academic dishonesty will result in azero
for theassignment and will bereported to the Dean of the School
of Bugness and Technology for further disciplinary action. In
this course we will use turnitin.com, an electronic database, which
assists students and faculty with academic work.

=  Students are responsble for completing all required reading and
al assgnments.

» Thestudent should also have oral and written communication
skills approprate to graduae level study and success, and a
willingnessto actively participae in class discussionsand
exercises.

= Each student mug demondrate proficiency in theuse of the
English languayein written assignments and pgpers submitted for
this course. Grammatical errors, spdling errors, and writing tha
does not express idess clearly will affect yourfind grade Students
are advised to use the Publication Manual of the American
Psychological Association (fourth edition) for form, style, and
gened writing prindples.

Course Policies

PARTICIPATION POLICY

Y our paticipaion gradewill be based on thefollowing criteria:

*  Quantity of high-qudity paticipaion

* Qudity of paticipaion (your comments and ingghtsin class reflect
in-depth knowledgeof Career Management theories and frameworks
and the ability to apply them to real and simulated situaiong

Balanced involvement in classroomdiscussion, showing areadiness to

share airtime with your classmates.
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Weekly Schedule Week | Topics g:;tpters in
1 Part One AN OVERVIEW OF 1-2
HUMAN RESOURCE SELECTION.
1. AnIntrodudionto Selection.

2. Legd Issuesin Selection.

2 Part Two: FOUNDATIONS OF 3-4
MEASUREMENT FOR HUMAN
RESOURCE SELECTION.

3. Human Resource Measurement in
Selection.

4. Reliability of Selection Measures.
3 5. Vdidity of Selection Measures. 5-6
6. Strategies for Selection Decision
Making.

4 Part Three: JOB ANALYSISIN 7-8
HUMAN RESOURCE SELECTION.
7. Applying Job Andysis Techniques.
8. Incorporating Job Anaysis Results
in Selection Measures.

5 MIDTERM

6 Part Four: PREDICTORS OF JOB 9-11
PERFORMANCE.

9. Application Forms, Training and
Experience Evaluations and
Reference Checks.

10. Weighted Application Blanksand
Biographical Data.

11.TheSelection Interview.

7 12. Ability Tests. 12-14
13. Persondity Assessment.

14. Performance Tests and Assessment
Centers.

8 15. Integrity Testing, Graphology and | 15-16
Drug Testing.

Part Five: CRITERIA MEASURES.
16. Measurement of Job Performance.
9 FINAL EXAM
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